Curriculum Vitae Sample Document and Guidelines

Introduction

A Curriculum Vitae (or CV) is similar to a resume but is typically more inclusisve and complete.  A resume offers leeway for creativity, especially in how accomplishments are presented.  A CV should be just the facts.
The structure for a CV is 

· Education

· Professional Certifications and Associations

· Research activities

· Current Research/Grants

· Articles

· Presentations

· Work experience

· Other

Guidelines/Tips

· If you do not have any research activities, simply omit the heading.

· Within a section or heading, activies should be listed in reverse chronological order (most recent first).

· Use APA style for references.

· If you have held multiple positions at the same institution,  please list each one on a separate line (most recent first).  

· If you held a similar position on mulitiple units, e.g., staff nurse on oncology and surgical, list both on the same line. (See example on next page.

· Assume the audience knows what nursing jobs are.  You only need to explain something that is out of the ordinary. 

· If your CV is more than one page, then make sure your name and phone number and/or e-mail address is on every page.  Use page numbers.  Using the 1 of 2 

· Proffred you CV.  Then proof read it AGAIN. Then ask someone else to proof read it.  Then print it and proof read it again.  (Did you notice the mis-spelling earlier this bullet?)  Rest assured the reviewers will see the misspellings you missed.

· Preferably save your CV as a PDF.  Microsoft Word is notorious for reformatting documents on different computers.

Jane Doe, BSN, RN
1000 Fakest Street West Palm Beach, FL 33401

561-000-0000

janedoe@email.com

Education

Bachelor of Science, Nursing, Palm Beach Atlantic University, W Palm Beach.  May 2012
Associate of Arts, Palm Beach State College, May 2010

Professional Certifications and Associations

Licensure: RN, FL #1111111, since June, 2012
BCLS since 2010

ACLS since 2012
Basic Arrythmias, 12 Lead EKG Interpretation: 2012

Florida Nurse’s Association: Member, 2002 – 2005
Sigma Theta Tau: Member, 2011
Current Research

If applicable. List any grants
Publications
Doe, J., (2012). Student experiences with standardized testing. Fake Journal of Nursing Student Research, 20(1), 23-25
Refereed Presentations
Doe, J. (2013). The lived experience of high stakes testing. Sigma Theta Tau National Conference
Work Experience

Assistant Nurse Manager, Progressive Care, Fake Regional Medical Center, 2014 – present
Staff Nurse, Progressive Care, Oncology, Fake Regional Medical Center 2012 – 2014
Nursing Assistant, Oncology, Phony Hospital, 2010 – 2012 
Community/Service

Fake Healthcare Foundation, Health Educator, 2012 – present.
Boggy Creek Gang Camp: Volunteer Counselor Asthma Week, 2013 – 2014
Miscellaneous/Personal
Black belt in Tae Kwon Do
Spanish: Fluent (lived in South America)
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